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 SAMPLE

 

Self-Made Assignment – MS Word 

 

Font Styles, Size, Color and Typeface in MS Word 

 

Create a document with the text given below and save it as 

Computer Memory 

Memory is one of the most vital components of a computer system. It serves as a 

storage space where data and instructions are temporarily or permanently stored for 

processing and retrieval. Without memory, a computer would not be able to perform 

any tasks, as it plays a central role in enabling the CPU (Central Processing Unit) to 

execute commands efficiently. 

Types of Memory in Computers 

1. Primary Memory (Volatile Memory): 
Primary memory, also known as main memory, is the memory directly 

accessible by the CPU. It includes: 

2. Secondary Memory (Non-Volatile Memory): 
Secondary memory is used for long-term data storage. It retains information 

even when the computer is powered off. Examples include: 

3. Read-Only Memory (ROM): 
ROM is a non-volatile memory that contains essential data and instructions, 

such as the system’s firmware, which remains intact even when the computer 

is switched off. 

4. Virtual Memory: 
Virtual memory is a part of secondary storage that is used as an extension of 

RAM when the physical RAM is insufficient. It enables the execution of 

larger programs by temporarily storing data on the hard drive. 

5. Cloud Storage: 
Cloud storage has emerged as an alternative form of memory, allowing data 

to be stored on remote servers and accessed over the internet. It is 

particularly useful for collaborative work and data backup 

Do the following:-  

• Count the Occurance of the word “ROM” in the document.  

• Replace Primary Memory with (Volatile Memory):in the entire document. 

• Underline the text Read Only Memory.  

• Make the First Line of the document Bold. 

• Make the second line Italic.  

• Underline the Third Line.  

• Make the Font Color of next two lines as Red and Blue.  

• Change the Font Color Of next line to AlgeriAn.  

• Change the next line to 22 Font Size. 


