KG-10 (School and Olympiads)
Entrance Exams (Navodaya, Sainik School etc.)

Bank, SSC, Railways & Other Govt. Exams

Course Computerised Accounting - Module 30

& e e e e e e e e e e - ————— =

Test Series

Introduction to Payroll in Tally ERP 9

The Payroll management in Tally ERP 9 can streamline their payroll processes,
ensure compliance with statutory requirements, and maintain accurate records of
employee earnings and deductions. This helps in reducing administrative
workload, minimizing errors, and providing employees with timely and accurate
salary payments.

CBSE
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Introduction to Salary Structure in Tally

The salary structure in Tally ERP 9 defines the components of an employee’s
salary and how they are calculated. Tally allows you to create specific salary
structures for individual employees or groups of employees, ensuring that salary
processing is efficient, accurate, and compliant with statutory requirements.

__ Banking & Salary details for an employee

nsurance 1. Go to Gateway of Tally > Payroll Info. > Salary Details > Define .

2. Select the employee in the Name field from the List of Groups/Employees.

LIRS 3. Enter the Effective From date.
ervice

4. In the Pay Head column, the Start Type list displays three options namely,
Copy From Employee , Copy From Parent Value and Start Afresh.

I

i State Govt.

[PHTPPPI Note: If pay head details are available in the parent group, you can select Copy
From Parent Value to copy the details.

|

If the option Allow Copy From Employee is enabled in F12: Configuration , you

_ LAW can select the option Copy From Employee .
- Entrance
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e |f you select Copy From Employee , you can select the Salary Details defined of
any Employee, irrespective of the Employee Group.

E!nﬂtrBuﬁce e If you select Copy From Employee Group , you can view the Salary Details
defined for the Employee Group.

I

e If you select Copy From Parent Value , you can view the Salary Details defined

= R""g::if:: e":‘““ for the Employee Group to which the Employee belongs.

e |f you select Start Afresh , you must select the Pay Heads from the List of Pay
-Many MOreR o545 and enter the values for the necessary Pay Heads, if required.
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5. Modify values for the necessary pay heads as per employees'’ eligibility.

1
ki T | Colcion e E L
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Salary Delails Aleralion ABRC Compan) Cirl & M
Hame Employee B
Uindar Accounts
(- Primay)
Salary Dotails
Eftactive Pay Head Rate | Par Pay Head Typa Cakculmion Type Computed On
From
A-apr 2003 Copy From Parent Value
Basic Pay 10, 000,00 | Months| Eamings for Employess On Atendance
Housa Remt Allowance Eamings for Employees As Computed Valuel Basic Pay
Conveyante 800, 00| WMonths| Eamings for Employess Flat Rty
Bonus Eamings for Employess Az Uaor Deflned Vikoee
Cantean Dedution Deducrions Frowm Employess) Ax User Defined Viloe
Ovartime 110.00|Hrs | Eamings for Employees On Production
Professional Tax Employess” Stawtory Decuciions| As Compured Value| On Covrent Esmings Total
Reimbursement Reimk io Employoes| As Usor Defined Valoe
Varialile Pay Eamings for Employees Az Uper Dedined Vilue
Gratuity Gratuity
Salary Advance Deduction Loans and Advances Ax Uper Defined Vidur
Employees’ EPF Deduction @ 12% Employees” Staiutory Deduciions| s Compuled Value| Basic Pay
Employess’ ESI Deduction & 1.75% Empl " Stamitory Deducilons| As Compited Value) sk by R far i) + Gy + Oy
Employess’ NP5 Deduction i@ 10% - Tier | Employees’ Staisfory Deduciions) s Computed Value Basic Pay
Incoma Tax Employees’ Staiutory Deducilons| As Per leces Tie Siab
Employer EP'S @ 8.33% Emploper’s Statriovy G gond| Mg Compudted Value Basic Pay
Employer's EPF @& 3,67% Employer's Statesioay Contribetions| As Computed Vialee] Bl BF Debics § 7% - Snploer BB LI
Employer ESI @ 4.75% Emplope's Sty Contribofions| A Cormpuened Vil sk fy + S e o] + [y + O
Employer NPS @& 10% Employer's Statriory Cewri As Compuied Value Basic Pay

6. Press Enter to accept.

Salary Details Configuration

3. Press F12: Configure.

Accept?

Tas o Ho

1. Go to Gateway of Tally > Payroll Info. > Salary Details > Alter .

2. Select the required Employee/ Employee Group from the List of
Groups/Employees.
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Salary Details Configuration

Allow to Override Slab Percentage dlies |

Allow Copy From Employee ? Yes
Show Pay Head Type ? Yes
Show Calculation Type ? Yes
Show Computed On ? Yes

Di
o
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4. Allow to Override Slab Percentage: To prevent changes made to slab
percentages, set this option to No . You can set it to Yes , to override the
percentages that are already defined at the pay head level. For example, you
have defined the slab rate for HRA as 40% in the pay head level, and you want to
change the slab rate percentage in the Salary Details screen.

Set Allow to Override Slab Percentage to Yes in Salary Details Configuration
— Banking & screen, and set the slab rate percentage to the desired percentage
nsurance
5. Allow Copy From Employee: If you want copy the salary details of an employee
who belongs to a different employee group, set this option to Yes.

LR 6. Show Pay Head Type: If the pay head is an earning or a deduction.in the Salary
b Details screen, set this option to Yes .

I

7. Show Calculation Type: To display the method of calculation adopted ( As
m it 8 Computed Value , As User Defined Value , Flat Rate , On Attendance or On
L1 Production ), set this option to Yes.

8. Show Computed On: To view the computation information ( On Current
Deductions Total , On Current Earnings Total; On Current Sub Total , On

_ LAW Specified Formula , set this option to Yes.
- Entrance
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Salary Details for Employee Group
1. Go to Gateway of Tally > Payroll Info. > Salary Details > Define .

MBA

L 2. Select the Employee Group ( for example, Accounts ) in the Name field from
the List of Groups/Employees .

3. In the Salary Details screen, specify the date in Effective From field.
Railways & Metro
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4. In the Pay Head column, the Start Type list displays two options namely, Copy
From Employee , Copy From Employee Group , and Start Afresh.
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Note: If the pay head details are available in other employee groups, you can
select Copy From Employee Group to copy the details .

If the option Allow Copy From Employee is enabled in F12: Configuration , you can
select the option Copy From Employee .

5. If you select Copy From Employee Group , the salary details defined for the
employee group appears on the screen.

Di
o
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6. If you select Copy From Employee , you can select the salary details defined
for an employee, irrespective of employee group.

7. If you select Start Afresh , you can select the pay heads from the List of Pay
Heads , and enter the values for the necessary pay heads, if required.

e Select the pay heads from the List of Pay Heads.

e Enter the values in the Rate column, if applicable.
— Banking &
" Insurance

e The Pay Head Type , Calculation Type , and Calculated On columns display the
details provided at the pay head creation level.

Cen;ral Govt. |FEEN
Siyes LUindar 1 Primary
Salary Datails
Effective Pay Head Rote | Per Pay Head Type Catculation Type Computed On
From
i State Govt. [N
Services Basic Pay 10,000.00 Months| Earmings for Employ On Atiendance
House Rent Allwanos Eamings for Employeas Az Computed Value| Basic Pay
Convoyance B00.00; Wonths| Eamings for Employees Flaf Rate
Bonus Eamings for Employeas | As User Dolined Vil
Cantoon Doduction Deductions From Emplopees) As User Defined Valwe
Dvarmime 110200} Hrs Eammings for Employess | O Produclion
Professional Tax Employees’ Stawrory Deductions, As Compured Value| On Current Earnings Toral
sle LAw Reimbursement Reimburrsements 1 Employees, As User Dalined Value
: Variable Pay Eamings for Employees As Usor Defined Value
= Entrance Gramity
Salary Advance Deduction Loans and Advances As Usor Defined Vahue
Employess’ EPF Deduction @ 1% Employess’ Stawrory Dedictions; As Compured Walue) Basle Pay
Employees” E S| Deduction @ 1.75% Employees’ Stakstory Deductions, As Competed Valere| [ Py « e Rl Mooy - Cnmacy]« Drsie
Employees’ NP5 Deduction 8 10% . Tie | Employees’ Stamtory Deductions, As Compured WValue) Baale Pay
Income Tax Employess’ Staiufory Deductions, As Per lacome Tar Slab
Employer EPS @ £.33% Employr's Stptevy Comribuions) As Compured Value) Basic Pay
MBA Employer's EPF @ 3167% Employer's Stabsiory Contributions) As Computed Vale| Grplyes EPF Dukcin § [ - Enplyes 75 G LIN
E Employer E51 8 4.75% Empleyer's Samniovy Coatribations) As Compuned Wi sk Py Aol omnce « Coompicy] + Oy
ntrance Employer NPS @ 10% Employer’s Stabrievy Coatribefons) As Computed Vafue| Basic Pay
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..many morefl 8. Press Enter to accept.
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Note: If you use any pay head component with Calculation Type: As Computed
Value and Compute: On Current Earnings Total , while defining salary details, the
sequence of the component must be selected accordingly.
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