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Notepad 
 

Module 6 – Using Font Styles and Word Wrap in Notepad 
 
Definition  
 
The Format menu in Notepad offers options to 
adjust the display and appearance of your text. 
While Notepad is a very simple text editor, the 
Format menu still provides a few helpful options 
for basic text manipulation. 

 
Importance of Format Menu in Notepad 
 
The Format Menu in Notepad is used to make 
adjustments to how the text is displayed or 
arranged within the Notepad window. Even though Notepad is a basic text editor 
with limited features, the Format Menu provides a few useful tools to enhance 
your editing experience. 

 
Font Menu - Word Wrap in Notepad  

• Why We Use It: 
When writing or editing text, long lines can become hard to read if they extend 
beyond the window and require horizontal scrolling. Word Wrap ensures that the 
text stays within the visible window area by automatically wrapping long lines to 
the next line. 

• Use Case: 
If you’re writing a paragraph or working with a long document, turning on Word 
Wrap will make reading and editing much easier. Without it, you would need to 
scroll horizontally to read long lines of text, which can be inconvenient. 

• Example: 
If you're writing a long note and want it to fit neatly within the window, enabling 
Word Wrap will allow the text to adjust to the window's size, keeping everything 
visible without scrolling. 

 
Font in Notepad 
Font refers to the design and style of text characters that are used in writing or 
printing. In digital media, it determines how letters, numbers, and symbols 
appear on a screen or in print. 
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Key Aspects of Font Menu: 

 
Font Family: 
 
A font family is a group of 
related fonts that share 
similar characteristics, but 
vary in style or weight. For 
example, Arial is a font family 
that includes different 
variations like Arial Regular, 
Arial Bold, and Arial Italic. 
 
Some common font families 
include Times New Roman, 
Arial, Verdana, and Courier 
New. 
 
Default Font Characteristics     
in Notepad: 
• Font: Courier New 

• Font Size: 10pt 

• Style: Regular (not bold or italicized) 

 
Font Style: 
Font Style refers to the variations of a font family, such as: 
• Regular: The standard version of the font. 

• Bold: Makes the text thicker, often used for emphasis. 

• Italic: Slants the text to the right, used for emphasis or to indicate titles or 
foreign words. 

• Underline: Adds a line below the text. 

 
Font Size: 
 
Font Size defines the height of the characters. It is usually measured in points 
(pt) in print or pixels (px) on digital screens. For example, a 12-point font is 
commonly used for general text in documents. 

 
Assignment Using Font Styles and Word Wrap In Notepad 

 
The Importance of Knowledge 

Knowledge is one of the most powerful assets a person can have. It is the 
foundation upon which we build our understanding of the world and our ability to 
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navigate through life's challenges. The pursuit of knowledge is not only about 
gaining facts but also about learning how to think critically, solve problems, and 
make informed decisions. Whether it is acquired through formal education, 
personal experiences, or the observation of the world around us, knowledge 
empowers us to grow, improve, and contribute meaningfully to society. 
 
The Role of Education 
 
Education is often considered the primary means of acquiring knowledge. 
Schools, colleges, and universities provide structured environments where 
individuals are introduced to a wide range of subjects, from mathematics and 
science to history and literature. The role of education is not only to pass on 
information but also to teach students how to apply what they learn in practical 
ways. When combined with creativity and curiosity, education becomes a tool 
for personal and social transformation. 
 
Instructions: 

• Choose the font Arial, font style regular and font size 16. 

• Write this paragraph using Word Wrap. 

• Save File with the name “Knowledge” 
 
 

 

 
 


