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MODULE 27 - Use of Date, Day and Days Function in MS - Excel

Date, Day and Days Function in MS - Excel:

In MS Excel, the DATE, DAY, and DAYS functions are used for date manipulation,
extracting the day of the month, and calculating the difference between two
dates, respectively.
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The DATE function is used to create a full date using the year, month, and day
values.

The DAY function returns the day number (1 to 31) from a given date. The DAYS
function calculates the number of days between two dates.

— Banking & Date Function:

nsurance
Purpose: To create a date from individual year, month, and day parts.

Formula: A B c D £ F 6 i
Cen;r:rlvg:ﬂ. =DATE(year, month, day) ) Resilt rom DATE function
. 1 Year Month Day  SeriaiDate  Formatted Date
Example' 1 i N6 [ 1 61l af1r/n1g!
=DATE(2025, 4, 1 0) o l LViV u Ji TLULJ uy Jaf l_\.u.u=|
‘e wi < 10-Apr- i 16 6 .30 42551, 6/30/2016
m State Govt. ;31255“[ A 51omisl a1l me yame
Services { -

6, 2016 1 4 42729 1/4f2017

Why we use it? 7 v

» Helps when you have year, Shetl | @ ‘ '

s LAW month, and day in separate
= Entrance PNIENT you want to combine them into a single date.
» Super handy in formulas where you want to build or manipulate dates.

MBA Use Cases:
T ¢ Building dates from separate cells:
=DATE(A1, B1, C1)
Where A1 = Year, B1 = Month, C1 = Day.

= Rﬂilgﬂvs LUl « Generating a fixed date for calculations:
SRLL LN - DATE (2025, 4, 10)

1

-.Mmany moreg, Calculating future or past dates:
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Q CBSE Purpose: To extract the day (1 to 31) from a date
. DAY Function in Excel
=DAY (serial_number) M ove i oeion [Tomi] ows  evew  vew  Deoper
() ICSE e " Bew S
_ =DAY("10-Apr-2025") *|Reference - &Trig - Functions - | Manager .
This will return: 10 5 =
I --; ': = DATEVALUE Ld
Why we use it? 1
» Great when you only
_ care about the day part : fthe montn a
of a date. 5 HOUl @ Press F1 for more help,
LT RB . Useful in reports or Mg :
LTI dashboards where you 7 MHTH E
_ need to filter or group by
day.
YT Use Cases:
 Get the day of the month from a full date:
(If A1 contains 10-Apr-2025, it returns 10)
m State ,G°Vt- « Useful for conditional formatting or filtering based on day.
Services
I:I DAYS Function:
Purpose: To calculate the number
S TN - of days between two dates.
I:ISyntax: A B C
=DAYS(end_date, start_date) || Start date End date DAYS
2| 122018 6/9/2019 503
Example:
I:I=D AYS("10-Apr-2025", "01-Apr- 3| 6/19/2016 2/21/2017 47
2025") 4| 2/018 2/28/2018 1
T'“S will return: 9 5| a5 | s/ 5
6| 5/17/2016 10/30/2016 166
Why we use it? 7
; d
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=DATE(YEAR(TODAY()), MONTH(TODAY())+3, DAY(TODAY()))

(Adds 3 months to today's date)

DAY Function:
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« Very useful for calculating durations, deadlines, or time differences.
» Helpful in project management, billing, or tracking systems.

Use Cases:

e Calculate duration between two dates:

=DAYS(B1, A1)
Where A1 = start date, B1 = end date
» Track deadlines, project timelines, or employee tenure.
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TASKS:
L i thevays _ -
Function from the 1 [IStart Date End Date
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F1nd OUt the ; DATE Funmnction
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m SIELERCTNE bove table = i B MOy Day :
LLALCCIN Using the Date | & | 2010 + :
. i 2021 I b
Function. s | . > 1
o | 2021 = 1
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' LAW 11 | 2021 & =0
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