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A. WRD

B. TxT
¢ first bar of MS-Word 5, =}7 ‘9 ot D. FiL

A. Menu bar

\

; B. Status bar C .
Q. A word processor Would be B 'l Tlﬂ@ bar D. Formatting toolbar
07 \
A. PaintaDj
. ¢ lagram
%‘ Type a story C Work out Income and
YT P — \yNonc of the above
. word
N processor would most likely be used to do B 3& 0 bh‘l 1&
. €Cp an account
C M of money spent B. Do a computer search in media center
. aintain an mventory D
= . Typc a biograph
v phy

Q.5 |In Ms Word the Drag
L 1¢ Drag and Drop feature allows you to 4M o e ondl Ccr‘ﬁ/ﬁ Ten U,Mnﬂ mouA_L/_,X

Move And Copy Text Using The Mouse

A ol TR
A, Switch From Insert To Over Type Mode ‘B
\/
C. Open A New Document And Drop It Into The Active
D. Move And Copy Text Using The Clipboard

Document
Q.6 [Ruler is located 3¢ Low +hestbbm :

A.‘/Bclow the ribbon B. Above the ribbon C. Ri.ght hand side at D. Bottom atthe window
. window

Q.7 ’In Ms Word The key F12 opens a SO &k > j

A. Open dialog box B. ASave As dialog box f Save dialog box gf Close dialog box
Q.8 |[InMs Word with f3und -iew can you sec how text and gra hics will appear on the printed page.

= grap

A. Normal \B. Print Layout C. Outline D. Web Layout

Q.9 When sharing data in Ms Word, thcb Oulsier document is the document in which the data was first entered.
7/ Source B. Destination C. Orig'mal D. Primary
Q.10 ’ﬁe tools on drawing toolbar are ___M_ctﬂggs_b '
v
A. Shapes B. Text C. Text effects ‘D/ All of these
ign the text on both the sides left and tight of margin ?

Q.11 Mich of the following justification ali
D. Ba\amcd

C. Both Sides

A. Right \B/ Justify ,
Q.12 Wblch < the default alignment in MS Word?
A. Left B. Right C. Center D Justify
vl
Q.13 [Eolumn break option is present in tab ]
A. Home B. Layout C. Design D. Insert
\ 7
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Q.i4 Page orientation is available in
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Q.15 |In MS-Word Theme option is "V"‘ﬂﬂ!,’.‘_c_'_'lm__.._,....,V..... N— LI — D. View

<« Y yIeW —_—
A, Home B, Layow e "B /,l,u_.‘_ et
\ e

Ol F agat Shiv Mandir, Nisiat
ABHYAS Acadcm)‘: Near Govt. PG Coifege, Behind Pragat Shi

cacuana - 133001
Cinema Road, Ambala Cantt., Haryana 1\3 3m Website:
Ph. No.9416541198 e-Ma;z:anusetm1968@.\/@0?;" ’
” . o) 1;IC.
http://abhyrascademy.abhyasoniinge

:
Z.
y.—]

|
|

T

i N =



